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This article includes samples of our OTS (Off the Shelf) Meeting Hub Templates for meeting minutes. These
templates determine the formatting, look, and feel of the document, and contain additional wording and fields
including attendance where appropriate to conform with state-specific legislation. These templates can be
selected under the Template Group section of Meeting Hub. There are links at the bottom of this page for
general meeting templates for each state.

Please be aware that these templates cannot be amended by users. However, amendments and changes
can be made to each meeting notice and meeting minutes document in Word, once they have been
generated.

ACT Sample Templates

NSW Sample Templates

NT Sample Templates

QLD Sample Templates

ACT_GeneralMeeting_Minutes.pdf

ACT_GeneralMeeting_Notice.pdf

NSW_GeneralMeeting_Notice.pdf

NSW_GeneralMeeting_Minutes.pdf

NT_GeneralMeeting_Notice.pdf 

NT_GeneralMeeting_Minutes.pdf 

https://smhelp.stratamax.com/help/creating-standard-meetings#template-groups
https://smhelp.stratamax.com/help/meeting-hub
http://smhelp.stratamax.com/help/meeting-notices
http://smhelp.stratamax.com/help/meeting-minutes
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a11e9a0f9c0606274800aa/n/act-generalmeeting-minutes.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a11ed6af65ea3e282d3712/n/act-generalmeeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a11f2158b849252669d56e/n/nsw-generalmeeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a11f4529f1f51b6631790a/n/nsw-generalmeeting-minutes.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a11f81782be50ebd6f3d12/n/nt-generalmeeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a11f98135d97770b027527/n/nt-generalmeeting-minutes.pdf


SA Sample Templates

VIC Sample Templates

WA Sample Templates

QLD_GeneralMeeting_Notice.pdf

QLD_GeneralMeeting_Minutes.pdf

SA_GeneralMeeting_Notice.pdf 

SA_GeneralMeeting_Minutes.pdf 

VIC_CommitteeMeeting_Notice.pdf

VIC_GeneralMeeting_Minutes.pdf 

WA_GeneralMeeting_Notice.pdf 

WA_GeneralMeeting_Minutes.pdf 

https://dyzz9obi78pm5.cloudfront.net/app/image/id/64cc36cf136c502d542f1325/n/ots-general-meeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64cc36e1143d16181124481c/n/ots-general-meeting-minutes.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a1203268f47f5dd906e6cc/n/sa-generalmeeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a120562f6d2547fd408980/n/sa-generalmeeting-minutes.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a1207f5837a065672e20e5/n/vic-committeemeeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a120a75288da7d9e5750cc/n/vic-generalmeeting-minutes.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a13d7d3c2161073e1aca9c/n/wa-generalmeeting-notice.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63a13d97ac0be03ec03ede04/n/wa-generalmeeting-minutes.pdf

